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To Open the Corporate Entity in CaMS: 
1. Enter the CRA # in the field and click on Search 
2. If Nothing comes up, enter the name in the 

Trading/Business Name field and if nothing appears, 
then click on Register Corporate Entity 

 



OPENING AN EMPLOYER IN CAMS SYSTEM         Page 2 
 

 

 

Enter all the information into the fields. For Postal Code click on 
Search after entering the postal code. This will bring up the list 
for that postal code and then select the appropriate address 
If the Corporate and Business addresses are the same click here 
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Enter Phone number and email in 
both spots (this will ensure if there 
is a Employer Follow-up(COJG), 
there is a phone number and email 
 

Once everything is filled in, click on Register in the top right 
 
NOTE: if you miss a field, CAMS will let you know 
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This is the screen 
you will see when 
the Registration is 
completed 
 
This is the Corporate 
Reference number 
 
Click on Create New 
Employer for this 
Corporate Entity 
Home Page 
 
You will do the same 
thing for the 
Employer as for the 
Corporate Entity. 
The only difference 
is that there is a 
Trading Details 
section in the 
Employer one that 
asked for Type of 
Sector and NAICS 
Code 

Once everything is filled in, click on Register in to top right of the screen  
 



OPENING AN EMPLOYER IN CAMS SYSTEM         Page 5 
 

 

 

 This is what the screen will look like when you are finished. 
 
If the Employer is for a COJG, the click on Create Employment 
Ontario Case 


