


Civil Marriage Ceremony 
Booking Agreement

Applicant information
First Name Last Name Phone Reference

Applicant
Spouse Partner

Husband Wife

Joint 
Applicant

Spouse Partner

Husband Wife

Ceremony information
Planned date of ceremony Preferred time of ceremony AM

PM
Type of ceremony selected (Choose from the different ceremony types on the following pages.)

#1 #2 #3 #4 #5 #6
Ceremony location

Private room Service Counter

Number of rings

1 2 No rings

Number of guests (maximum of 8 guests, including witnesses)

Applicant and/or Joint Applicant (Applicants) consent to the following:
1. The Applicants for the civil marriage ceremony do hereby consent to defend and indemnify the City of London 

for any loss or damages incurred by their invitees. The Applicants agree that the City of London will not be held 
responsible for personal injury or damage, nor for the theft or loss of any personal property of anyone attending 
a Municipal Facility on the invitation of the Applicants.  
 2. Due to the civil nature of the service, there cannot be an religious connotation to the ceremony.

3. The Applicants shall be responsible for the conduct and supervision of all persons admitted to the Municipal 
Facility and shall see that all regulations pertaining to the event are strictly followed.

4. The Applicants agree to arrive 15 minutes prior to the ceremony with one piece of valid photo ID for each 
Applicant and a valid marriage licence.  
 5. The Municipal Facility may only be used for civil marriage ceremonies conducted by Municipal staff.

6. All exits must be kept free from obstruction in case of fire.

7. The Municipal Facility will be available for the duration of the ceremony. Minimal decorating, i.e. flowers, 
balloons, etc., is permitted, however, must be approved by the officiate in advance of the ceremony.  No 
decorations, confetti, bubbles, candles or incense are allowed in or on the grounds.

8. A wedding booking is not confirmed until this agreement is completed and returned to the City Clerk's Office 
with full payment. A $113.00 ($100 + HST) administration fee shall be retained by the City should the scheduled 
ceremony be cancelled prior to the scheduled date. No refund will be issued if you do not arrive on the date of 
your scheduled ceremony.  
 

Signature of applicant Date

Signature of joint applicant Date

City of London Use Only
Ceremony paid Marriage licence purchased Witnesses provided by applicants Interpreter required

No Yes No Yes No Yes No Yes - explain:

Date of ceremony Licence Expiry Date Time of ceremony AM
PM

The personal information on this form is collected under the authority of the Municipal Act, 2001 and the Marriage Act, R.S.O. 1990, and will be used to schedule, prepare 
for, and solemnize civil marriages performed at City Hall. Questions about this collection should be addressed to the City Clerk at 300 Dufferin Ave., London, ON N6A 4L9. 
Tel: (519) 661-4530.
















